
City of Vancouver Archives - VanDocs: AD1 
Transfer SIP v1

(1.1) Check VanDocs 
for scheduled 

disposals

(1.2) Prepare disposal 
notices

(1.3) Send disposal 
notices to OPR for 

approval

(1.4) Receive list of 
approved disposals 

from OPR

(1.5) Send list of 
pending transfers to 

archives

(1.6) Receive list of 
approved transfers 

from archives

(1.7) Export records 
from VanDocs [TRIM] 

(prepare SIPs)

(1.8) Add additional 
metadata to exported 

records (MD5, 
transfer#)

(1.9) Deposit SIPs in 
designated network 

drop

(1.11) Confirm all SIPs 
transferred and 

backed-up

(1.10) Back-up 
deposited SIPs

(1.12) Send notice of 
completed transfer to 

Archives
TransferNotice={transfer_ID, 
list of included SIPs, full path 
for each SIP, full back-up path 

for each SIP}

(1.16) Destroy 
corresponding  

VanDocs records and 
metadata

(1.13) Receive 
notification from 

Archives

(1.14) Address 
deficiencies in SIP

(1.15) Inform Archives 
of inability to comply

[Not able to resubmit]

[Able to resubmit]

[SIP successfully 
accessioned]

[SIP rejected by 
Archives]

[transfer confirmend]

[transfer failed]
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